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PersiameHnT padoThl 0011€r0 cOOpanusi pA0OTHUKOB
I'AOY «I'ymanuTapHasi THMHA3USAA-UHTEPHAT JJI51 OAAPEHHBIX JeTei»
1. O01ue moJI0:KeHus

1.1. Hacrosmuii perjameHT pa3paboTaH B COOTBETCTBUM C DenepanbHbIM
3akoHOM 0T 29.12.2012  Ne 273-®3  «OO0 obpazoBanuu B Poccuiickoit
Oenepanun», ycraBoM ['AOY «l'yMaHuTapHass TUMHA3usA-UHTEpPHAT IS
OJAPEHHBIX JETEH»

1.2. PernaMeHT ycTaHaBIMBAET MOPAJOK OPTraHU3ALMH JEATEIbHOCTU OOLIEro
coOpanusi pabotHukoB ['AOY «l'ymaHuTapHas TUMHa3UsI-UHTEpHAT IS
OJIapEHHBIX JETE» (Hajee — ruMHa3us).

1.3. OO6mee cobOpanre pPaOOTHUKOB SBISETCS IOCTOSHHO JICHCTBYIOIIUM
KOJUISTHAJTLHBIM ~ OPraHOM  YIIpaBJICHHS O0pa30BaTeIbHOW OpraHU3allvy.
B cocraB oOmiero cobpanusi paOOTHUKOB BXOJAT PAaOOTHUKHU, JJISI KOTOPBIX
paboTa B THMHA3UU SBJISETCS OCHOBHOM.

2. Opranu3anusi padoTsl 001Iero codpanusi pa0OTHMKOB

2.1. IlepBoe 3acemanue oOuiero coOpaHus paOOTHUKOB IOCIE €r0 CO3/IaHMs,
a TAaK)Ke TEpBOE 3acelaHhe HOBOTO COCTaBa OO0IIero coOpaHusi pabOTHUKOB
CO3BIBACTCS PYKOBOIUTENIEM 0Opa30BaTEbHON OpraHW3alMKk HE To3aHee 7
(cemn) paboumx JHEW IMOCIe CO3JaHus 00IIero coOpaHus PaOOTHUKOB HIIH
n30paHuss HOBOTO COCTaBa OOIIEro coOpaHus PaOOTHUKOB, KOTOPHIA BEACT
3aceqaHue 10 u30paHus npesaceaaresis oommero coopanus pabOTHUKOB.

2.2. PykoBOACTBO 00IITUM coOOpaHreM pabOTHUKOB OCYIIECTBIISIET TIpeACceaTeb.
Benenue mnporokosioB oOmiero coOpaHuss pabOTHUKOB  OCYIIECTBISETCS
cekpetapem. llpeacematens W cekperapb o0mero coOpaHus pabOTHUKOB
BBITIOJTHAIOT CBOM O0SI3aHHOCTH Ha OOIIECTBEHHBIX HaYajax.
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IIpencenarens:

e OpraHU3YyeT JAESITEIBHOCTh 00IEro COOpaHus;

o HMHPOPMHUPYET YICHOB OOIIEro cOOpaHus O MPEACTOSIIEM 3aCeIaHUH B
nopsjke, npeagycMorpeHHoM yctaBom ['AOY «'ymanutapHas
TUMHa3UsI-MHTEPHAT JJI OJapEHHBIX JIETe» U HACTOSAIIUM
pErJIaMeHTOM;

e OpPraHM3yeT NOATOTOBKY U MPOBEJICHUE 3aCEIaHMUS;

e OINpEIENSIET MOBECTKY 3aceAaHus;

¢ KOHTPOJUPYET BHIIIOJIHEHUE PEIICHU.

2.3. 3acenanust o01iero coopaHus pabOTHUKOB MPOBOJSATCS ¢ IEPUOIUYHOCTHIO,
yctaHoBjieHHOU ycTaBoM ['AOY «I'ymanutapHas ruMHa3us-UHTEPHAT JJIs
OJAPEHHBIX JETEI»

2.4. 3acenanus o01ero coopanusi pabOTHUKOB MOTYT IIPOXOJUTh B opMe
KOH(EPEHII-CBS3H.

2.5. Ha3zacemanus oOiero coOpaHusi paOOTHUKOB MOTYT OBITH MpPUTJIAIICHbI
NPEACTaBUTENId  Y4YpEauTeNsi, OOIIECTBEHHBIX  OpraHu3aluii, OpraHoB
MYHHUIIUTIATBHOTO W FOCYJAPCTBEHHOTO YIpaBlieHUs U Jpyrue jwuia. Jluna,
IpUrjanieHHble Ha 3acelaHue, MOJb3YIOTCS MPABOM COBEMIATENILHOTO T0JIOCa,
MOTYT BHOCHUTH TIPEIJIOKCHHS U 3adBJICHUS, Y4YacCTBOBATh B OOCYXKIECHUU
BOIIPOCOB, HAXOSAITUXCS B UX KOMITCTCHIIHUH.

2.6. Pemienus, npuHAThbIE OOIIMM coOpaHUEM pPAaOOTHUKOB B COOTBETCTBUU
C 3aKOHOJIaTEJILCTBOM U B IIpe/iesiaX CBOMX MOJIHOMOYNM, 00s13aTENbHBI JIJIs1 BCEX
pabOTHUKOB 00pa30BaTEILHON OpraHU3aIUu.

2.7. Pemienust oOiiero coOpaHusi paOOTHUKOB MOTYT COJIEpKaTh MOPYUYEHUS,
oOs3aTeNbHbIE JJI HUCIOJHEHHS BCEeMH pabdOTHHKaMU 0Opa30BaTeIbHOM
OpraHM3aliM U PeKOMEHJAllMU YYacTHUKaM 00pa30BaTeIbHOIo Impolecca.

2.8. Pemenus oOmiero cobpanusi paOOTHHKOB JIOBOJISATCS 1O CBEICHUS BCEX
3aMHTEPECOBAHHBIX JIMII HE TT03/IHeE 7 (ceMH) pabOUYrX JIHEH IOCIIE MPOIIC/IICTO
3aceTaHms.

2.9. [llpencenatenb OTYHUTHIBAETCS O ACATEIBHOCTH OOIMIEro  CcOOpaHus
pPabOTHUKOB Ha 3acelaHuu 0011ero coopanusi pabOTHUKOB HE Pexe OJHOTO pa3a
B TO/I.

3. Ilopsaaok co3bIBa 0YepeHOro 001ero cooOpaHus padOTHUKOB
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3.1. Pemenue o mpoBeieHUU OYEPETHOTO OOIIero coOpanust pabOTHUKOB
IpUHUMAETCs npezcenaTeneM oo1ero coopanus paboTHUKOB, KOTOPBIH
OTIpeIeIsIeT:

e TIPOIICAYPY MPOBEACHHUS,

 TIOBECTKY 3aceaHus;

e JIaTy, BPEMS U MECTO MPOBEICHHUS;

o TICPEUYCHHb MATECPHAJIOB JIJIS TIPEIBAPUTEIHLHOTO 03HAKOMIICHHS WICHAMH
oO1mero coopanus pabOTHUKOB, a TAKXKE MOPSIIOK TAKOTO
O3HAKOMJICHUS;

e TIOPSIOK T'OJIOCOBAHUS IO BOIIPOCAM HOBECTKH: OTKPBITOE, TAHHOE MJIH
32049HOE;

e WHBIC BOMPOCH], HCOOXOIUMBIC JIUIS IIOATOTOBKH IPOBEICHUS O0IIETOo
coOpaHusi paOOTHUKOB.

[Ipeacenarens o01ero coopanusi pabOTHUKOB COTIIACOBBIBAET C PYKOBOJAUTEIIEM
o0pa30BaTeNbHON OpraHU3alluy ATy, BPEMsS M MECTO TIPOBEACHHS 0YePEAHOTO
3acenanust 001ero coopaHusi pabOTHUKOB.

3.2. Ilpencenarenb, cekpeTaph oOIIEro coOpaHuss paOOTHUKOB WM JIMIIA,
UX 3aMEHSAIONINE, YBEIOMIISIOT WICHOB OOIIero coOpanusi pabOTHUKOB O JaTe,
BpPEMEHU, MECTE MPOBEJICHUS U MIOBECTKE 3ace/laHus HE M03/IHee YeM 3a 7 (CeMb)
pabouux JTHEW 0 MaThl €T0 MPOBEICHU.

3.3. Pemenue o OpoBEIEHUHM OYEPEAHOro OOHIero coOpaHus pabOTHUKOB
BpydYaeTcsl ujeHaM oOIero codbpanusi pabOTHUKOB JIMYHO WJIM HANpaBJseTCS
MOCPEACTBOM DJICKTPOHHOW WJIM MHOM CBSI3U, 0OECIIeUrBaIOel ayTeHTUYHOCTh
nepe1aBaeMbIX Y TIPUHAMAaEMBbIX cooOmeHui U UX JOKYMEHTAJIbHOE
HOJTBEPKICHHE.

3.4. JlomoJHUTENbHbIE MPENJIOKEHUSI B IMOBECTKY 3acEJaHusi O4YEepeaHOro
o01ero coopanusi pabOTHUKOB MOTYT ObITh BHECEHBI YICHAMH 00IIIEro COOpaHHUs
pabOTHUKOB B CPOK HE Mo3/Hee 4eM 3a 3 (Tpu) pabouumx AHS [0 AaThl €ro
POBEACHHUS.

4. ITopsiioK CO3bIBA BHEOYEPEIHOI0 0011ero coopaHusi pa0OTHUKOB

4.1. Co3bIB BHEOYEPETHOTO OOIIET0 coOpaHHusi paOOTHHKOB OCYIIECTBIISICTCS
B ClIy4dasiX, IpeaycMoTpeHHbIXx ycraBoM ['AOY «l'yManuTapHasi ruMHa3us-
WHTEPHAT JIJIs1 OAPEHHBIX JETEI»

4.2. llpennoxkeHrue o CO3bIBE BHEOYEPEIHOIro OOHIEro coOpaHusi pabOTHUKOB
JOJKHO COJIEPKaTh:
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¢ APIrYMEHTHUPOBAHHOE OOOCHOBAaHHE HEOOXOAUMOCTH  MPOBEICHUS
BHEOUEPETHOTO 00IIET0 cOOpaHusi pabOTHUKOB;

¢ TIPOEKT MOBECTKH 3aCEIaHUs;

o TpEANoJaraeMylo 1aTy BHEOUEPETHOTO 001Iero coopanusi paboTHUKOB;

o TEepeueHb MHUIIUATOPOB MPOBEACHUS BHEOUEPEAHOTO O0IEro cCoOpaHus
PaOOTHUKOB.

4.3. TlpenynoxeHne o CO3bIBE BHEOUEPEAHOrO OOIIEro coOpaHUs TepeaaeTcs
HEMOCPEICTBEHHOTO B KQHIIEIISIPUIO o0pa3oBaTeNbHOM OpraHu3aIfu
He no3anee 10 (mecsitu)  paboumx  AHEH 110 JaThl  MPEAIOIaraeMoro
BHEOUYEPEJHOTO OOIIEero coOpaHusi paOOTHUKOB, B Cllydae €CIIM WHUIMATOPOM
BHEOUEPEJAHOTO 00Imero coOpaHus paOOTHHUKOB SIBIISIETCS HE MpejacenaTellb
oO1ero coopanus pabOTHUKOB.

4.4. Tlpencenarensb, cekperapb 00Iero coOpaHus paOOTHUKOB WIIM JIUIIA,
UX 3aMEHAIONINE, YBEAOMIIAIOT YJICHOB O0OIIero coOpaHusi paOOTHUKOB
0 BHEOUEpPEAHOM oOO0mEeM coOpaHuuM paOOTHUKOB IyTEM BPYYEHUS WIH
HaIpaBJICHUS TIOCPEACTBOM DJICKTPOHHOW WM WHOW CBS3U TPEIIOKCHUS
WHUIIAATOPOB BHEOUEPETHOTO OOIIET0 COOpaHMs, a TAKXKE YBEIOMIICHUS O J1aTe,
BPEMEHU, MECTE U MOBECTKE 3aCEIaHMs HE Mo3aHee YeM 3a 3 (Tpu) pabouux aHs
710 IaThl €T0 MPOBEJCHUSI.

[Ipeacenarens o01ero coopanusi pabOTHUKOB COTIIACOBBIBAET C PYKOBOJAUTEIIEM
oOpa3oBaTeNnpHON  OpraHuM3alu  JaTy, BpeMs UM MECTO  IPOBEACHHS
BHEOUEPEHOTO 00111eT0 cOOpaHusi pabOTHUKOB.

4.5. JlomoaHUTENbHBIE TMPEIJIOKEHUS B IIOBECTKY 3acCENaHUs BHEOYEPEIHOTO
00111er0 cOOpaHust paOOTHUKOB MOTYT ObITh BHECEHBI YJIEHAMU O0OIIEro COOpaHuUs
pabOTHUKOB B CPOK HE Mo3/Hee 4eM 3a 3 (Tpu) pabouumx AHS [0 AaThl €ro
MIPOBE/ICHMUS.

5. JlokymeHTanus 001ero coopanus

5.1. 3acenanust oOuiero codpanusi pabOTHUKOB O(POPMIISIOTCS MPOTOKOJIAMHU.
[IpoTokon 3aceqanus oOiiero coopanus pabOTHUKOB COCTABIISCTCS HE TIO3HEE
5 (msatn) paboumx JAHEW TMOCiIe €ero 3aBepleHUs B ABYX JK3EMIUIApax,
MOJIMTUCBIBAEMBIX €r0 Tpe/iceaTeNIeM U CEKpeTapeM.

5.2. TIpoTokoa cCOCTaBISIETCS B COOTBETCTBUU C OOMIMMH TPEOOBAHHUSIMHU
JCIOTIPON3BO/ICTBA, YCTAaHOBIEHHBIMH B 00pa30BaTENbHOM  OpPTaHU3AIINH,
C YKa3aHHUEM CIICYIOIINX CBEICHUIN:

¢ KOJHMYECTBO PAOOTHUKOB, MPUHSIBIINX YyYacTHE B 3aCElaHUM, OTMETKa
0 COOJIIOJIEHNH KBOPYMa;
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e KOJMYECTBO TOJIOCOB «3a», «IPOTUB» M «BO3IACPKAIC» IO KAKIOMY
BOMPOCY MOBECTKH 3aCEIaHUS;

o pemieHue oOmEero coOpaHus paOOTHHUKOB M0 KAXJIOMY BOIPOCY
MTOBECTKH 3aCE/IaHuA.

Hymepauus mpoTokonoB oOmiero coOpaHus paOOTHHKOB BEAETCS OT Hayaja
y4eOHOro roja.

5.3. Bcnydgae oOHapykeHHs OImMMUOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
U3NIOKEHUsT (PaKTOB B MPOTOKOJE 3acefaHusi OOIIero coOpaHus paOOTHUKOB
YjieHbl 001Iero coopanusi pabOTHUKOB BIpaBe TpeOOBaTh OT MPEICENATENs ero
n3MeHeHus. B cBoro ouepens npeacenaTens 00s3aH MPUHATH MEPhI IO BHECEHHIO
B IIPOTOKOJI COOTBETCTBYIOIIMX W3MEHEHHWH U YTOYHEHHUH, a TakkKe CAenaTh
COOTBETCTBYIOIIEE COOOIIECHHE Ha CIEIYIOIIEeM 3aceJaHhu OO0IIero codpaHus
pabOTHUKOB, BHECS JAHHBIN BOTIPOC B €0 MIOBECTKY JHSI.

5.4. OpuruHanabl MPOTOKOJOB XPAHITCS B KaHIEISIpUM 0O0pa3oBaTEIbHOM
OpraHH3alnH.

55. K ITPOTOKOJY IIPHUKIAABIBAIOTCA BCA I/IH(i)OpMaHI/IiI U MaTCpHalibl, a TAKXKC
HHBIC JOKYMCHTBI, KaCaroImuneCsa pCIICHU.
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